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	Procedure
	

	
	The procedures describe how a policy will be carried out. Procedures describe the “how”, “when” “where” and “who is responsible”. Procedures can be described using flowcharts, dot points or tables. The procedures are specific and may be reviewed and updated more frequently than the policy. You may have a series of procedures associated with one policy

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Review
	

	
	Procedures may be reviewed and updated more frequently than the associated policy. They must be reviewed when the policy is changed.

	
	

	
	

	
	


